
Instructions for Submission to Ex Ordo 

Register with Ex Ordo 
Abstracts must be submitted through the online submissions system, Ex Ordo. You will 
be required to register with Ex Ordo to establish your username and password. All 
communications including acknowledgement, acceptance or otherwise will be electronic 
via Ex Ordo using the email address you have registered with.  
 

Register with Ex Ordo here: https://nsnz2024.exordo.com/ 

Help for creating an Ex Ordo account is available: 
https://support.exordo.com/collection/438-general 

 

Ex Ordo is very quick to respond to emails but they are in Ireland so the speed of 
response will depend on when you send the question. 

Submit your abstract 
Ex Ordo has some general instructions on abstract submission in their knowledge base. The 
following provides a guide for the specific process for the Nutrition Societies of New Zealand and 
Australia Nutrition in Oceania Joint Conference with some top tips. Ensure you have pre-
prepared your abstract ahead of time using the instructions for authors.  

 

 

1. Once you have registered an Ex Ordo account select start a new submission from the 
dashboard. 

2. Abstract instructions will appear.  
3. Copy and paste your abstract into the text box. Use the superscript with numbers in 

parentheses for citations, e.g.(1) 
Do not use headings in your abstract 

 

 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnsnz2024.exordo.com%2F&data=05%7C02%7Cclaire.smith%40otago.ac.nz%7Cfad4251a754e4b3c2bc908dc854899f2%7C0225efc578fe4928b1579ef24809e9ba%7C0%7C0%7C638531794092419576%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=cuPAZ8JpStCDOYttJDKKFEnr4paTchnzXCxQVbpNpwU%3D&reserved=0
https://support.exordo.com/collection/438-general


 

 

 

 
4. Add co-authors, make sure you complete their email address and affiliation. They will be 
emailed a confirmation receipt. Before submission, it is important that they have read the abstract 
and had the opportunity to give feedback and consent to submission. 

 

 
 

 

 

 
5. Select up to two topics that best fit with your abstract.  

 

 
 

 
6. Complete the boxes for references and keywords 



 

 

7. Complete ethics declaration and list details of funding. 

 
 

 
8. Complete a statement about any conflicts of interest. 



 

 

9. Supply the institution address for each co-author. Please list all authors' initials, 
surnames and institutions as below. If there is more than one name and address they 
should be related by numbers. 

 
Example 

J. Jess1, H. Taylor1 and P. Hickford2 

 

1. Faculty of Health & Social Sciences, Bournemouth University, Bournemouth, BH1 3LT 
2. The Royal Bournemouth NHS Trust, Bournemouth, BH7 7DW.  

 

 

You can log into Ex Ordo and edit your submission right up to the submission deadline. 

Support 
1. For general conference enquiries: nzconference@gmail.com 
2. For abstract submission queries: abstracts@nutritionsociety.ac.nz  
3. If you need support from Ex Ordo then use the contact Ex Ordo option on the 

dashboard: https://nsnz2024.exordo.com/ 
 

 

Please read\\the  

For enquiries related to abstracts email abstracts@nutritionsociety.ac.nz 

For technical help with Ex Ordo use the "contact us" option on the dashboard. 
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